CITY OF WILLIAMS
REQUEST FOR PROPOSAL

PROJECT NAME: City of Williams General Plan 2013 Update

City of Williams
113 S. 1 Street
Williams, AZ 86046
Phone: 928.635.4451 FAX: 928.635.4495
skerley@williamsaz.gov
January 18, 2013
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V.

Contact Information

A.

Please contact Susan Kerley for questions about the proposal submission.
Phone: 928.635.4451

FAX: 928.635.4495

EMAIL: skerley@williamsaz.gov

Project Information

A.

The General Plan 2013 Update will bring current the City of Williams’ General
Plan adopted in 2003. It is an expression of citizen preferences for their
community, a statement of City policy with long-term perspective, and a
blueprint for maintaining and improving quality of life. The goal is to complete
a legal, yet minimal, low-budget update.

Project Specifications

A.

The end product document should contain the following sections:
l. Introduction
Il. Plan Elements
A. Land Use
B. Circulation Element
C. Water Resources
D. Costs of Development
E. Growth Areas
F. Open Space
G. Environmental Planning
M. General Plan Implementation Program

Procedures for gathering data and reviewing the Plan:

Data will be gathered from citizens at workshops, from City Council members
and City Staff. The initial draft of the document will be reviewed by the Planning
and Zoning Commission. The revised draft will be reviewed by the City Manager,
and the final draft reviewed and approved by the City Council.

Because of budgetary constraints, the goal of the City is to complete a 2013
General Plan Update, satisfying the requirements of A.R.S. 48-2909, in the most
cost-effective manner.

Contractor Requirements

A.

Contractors should provide qualified staff on-site to gather data by conducting
citizens’ workshops and meeting with City Staff and Planning and Zoning
Commissioners. The results will include an initial document for review by the
Planning and Zoning Commission, a revised document for review by the City
Manager, and a final document for review and approval by the City Council.
Proposals should include the business’ qualifications, methods to be used on the
project, the desired outcome, number of personnel needed and approximate
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number of hours required for each phase, necessary equipment, space needed at
City Hall, itemized anticipated expenses, insurance coverage, municipal general
plans completed, and references.

V. Timeline
A. We have established the following timetable. It is subject to change by the City.

ltem Date
Requests for Proposals Mailed 01.25.13
Letters of Intent or No Intent to Bid Sent to City 02.08.13
Deadline for Submission of Proposals 02.28.13
Beginning Date of Project 04.01.13
Completion Date of Project 10.31.13

VL. Proposals

A. Awarding of Contracts
Only the information in the proposals submitted will be considered in the
awarding of contracts. In considering the proposals submitted, we will select
the one that appears to be the best fit for the City and its project. The City
of Williams may or may not award the contract to the lowest-price contractor.

B. Deadline for Answers
Please make certain the City of Williams receives your letter of intent by the
close of business (5:00 p.m.) on February 8, 2013, if you plan to issue a proposal.
If you do not plan to issue a proposal, please send us a letter to that effect by
5:00 p.m. on February 8, 2013.

C. Deadline for Proposals
Proposals must be received by the City of Williams by 5:00 p.m. on February 28,
2013. The City of Williams may stop the proposal process at any time with no
notice given or any responsibility to those submitting proposals.

D. Requirements for Submission of Proposals
Firms interested in submitting a Letter of Intent to Bid may find the
instructions/information packet at www.williamsaz.gov Address questions to
Susan Kerley, City Clerk/HR Director at skerley@williamsaz.gov All responses to
the Request for Proposals should be sent to:
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City Clerk

City of Williams
113 S. 1** Street
Williams, AZ 86046

Ten (10) copies of the proposals should be received by 5:00 p.m. on February 28, 2013.
The sealed mailing envelope should be clearly marked on its lower, left-hand corner:

“PROPOSAL FOR CITY OF WILLIAMS GENERAL PLAN 2013 UPDATE”

The City of Williams is not responsible for the pre-opening, post-opening, or failure
to open a proposal improperly addressed or identified. The City of Williams reserves
the right to accept or reject any or all proposals as may be determined to be in the
best interest of the City.

E. Selection
All proposals will be judged, based only on the information they contain.
The proposals received by the published deadline will be the only ones
considered. Below are the elements established for choosing a proposal:

1.
2.
3.

6.

Receipt of proposal in the requested format by the published deadline.
The fit of the proposal to the City’s goals.

The perceived ability of the organization to actually accomplish the City’s
goals as outlined in its proposal.

The contractor’s historic performance in accomplishing general plans
elsewhere, based upon information from references.

The contractor’s ability to provide personnel with the skills necessary to
perform the necessary tasks and achieve the results indicated in the
proposal.

The expense summary and breakdown and the final cost.

F. Requirements for Submission
The City of Williams suggests that firms submitting proposals include the

following :
1. Ten (10) complete copies.
2. Use 8 %" x11” paper and no smaller than 12-point font.
3. Cover letter (one page only) addressed to Brandon Buchanan, City Manager.
4. Title sheet with:
e Title: Proposal for City of Williams General Plan 2013 Update
e Submitted to: City of Williams, Brandon Buchanan, City Manager
e Submittal Date: February 28, 2013
e Submitted by: Contact person’s name, email address and phone number
5. Description of the business’ qualifications.
6. Methods to be used on the project.
7. The results anticipated.
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8. Staff to be provided.

9. Form of communication with City and frequency.

10. Necessary equipment and/or space needed from the City.
11. A summary and breakdown of anticipated expenses.

12. Insurance coverage.

13. Municipal general plans completed.

14. References.
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