CITY OF WILLIAMS
PUBLIC WORKS DIRECTOR

Seeking a well-rounded, talented individual with expertise and experience in
planning, directing, organizing, coordinating and managing Public Works
operations, including water/wastewater, sanitation, streets, automotive shop,
and maintenance departments. Individual reports to and will consult regularly
with City Manager.

A small-town generalist with heavy water/wastewater experience and
certifications who works alongside employees when necessary and who has
expertise in supervising and managing resources, including people, is who we’re
seeking.

Exempt, full-time, full-benefits position with salary of $70,000 - $80,000. Find
application and job description at www.williamsaz.gov. Submit cover letter,

resumé, and COW application to skerley@williamsaz.gov by Thursday, April 3,
2014.




PUBLIC WORKS DIRECTOR

City of Williams
Position Description
(Unclassified/Exempt)
Summary of Position
Plans, directs, organizes, coordinates, and manages Public Works operations, including
water/wastewater, sanitation, streets, automotive shop, and maintenance departments.
Organizational Relationships

1. Reportsto: City Manager
2. Directs: Public Works Operations, Departmental Supervisors, and Employees
Other: Works with general public, governmental agencies, vendors,
developers, contractors, and other employees. Works closely with City
Manager

Essential Duties

e Maintains water resource portfolio, including assessing opportunities to acquire additional
water resources, making recommendations on budgeting and using the City’s water resources.

e Develops and implements long- and short-term plans, goals, and objectives for these
departments; coordinates formulation of long-range infrastructure plans, evaluates efficiency
and effectiveness of departmental operations, programs, services, procedures, and use of
resources; recommends and/or implements modifications or improvements as needed.

e Ensures departmental compliance with all applicable codes, laws, rules, regulations, standards,
policies, and procedures; ensures adherence to established safety procedures, monitors work
environment and use of safety equipment to ensure safety of employees and other individuals;
initiates any actions necessary to correct deviations or violations.

e Plans, directs, manages, and offers hands-on participation in operations, including public works
operations, engineering operations, and water resource management operations.

e Consults frequently with City Manager to review departmental operations/activities,
reviews/resolves problems, receives advice/direction, and provides recommendations; confers
with and advises City Manager on issues, problems, or challenges impacting City and/or public
works functions; attends and makes presentations at City Council meetings.

e Prepares forms, reports, correspondence, performance evaluations, budget documents,
operations reports, project schedules, capital improvement program, permit applications,
performance data, grants, briefings, presentations, or other documents.

Job Knowledge, Skills and Abilities

e Knowledge of water/wastewater operations with appropriate certifications.

e Skill and experience in supervision/management of work force and hands-on participation.

e Skill

e Ability to provide professional and technical assistance and project updates and to apply
functional and situational reasoning to analyze complex/unstable situations.

e Degree in Hydrology, Civil Engineering or closely related field. Five years+ experience in public
works management with heavy emphasis on water/wastewater management.

e Ability to work in adverse weather conditions, exposed to outside elements and disagreeable
materials.

General Information

The above statements are intended to describe the general nature and level of work being performed by individuals assigned to
this position. They are not intended to be an exhaustive list of all duties, responsibilities, and skills required of personnel so
classified.
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