CITY OF WILLIAMS
WATER/WASTEWATER SUPERINTENDENT

The City of Williams is recruiting for a Water/Wastewater Superintendent who
will supervise, direct, and participate in all activities of the Water and Wastewater
Department, reporting directly to the City Manager.

Please send completed City of Williams application and your resumé to City of
Williams, 113 S. 1% Street, Williams, AZ 86046, attention Susan Kerley or email to
skerley@williamsaz.gov . Include your Water, Wastewater and Distribution
Certification levels. Phone 928.635.4451 x203 with questions. First review of
applications will be on April 4, 2014.

Please go to www.williamsaz.gov for application and job description.
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WATER/WASTEWATER SUPERINTENDENT

City of Williams
Position Description
(Grade: Unclassified)

Summary of Position

Supervises, directs, and participates in all activities of the Water and Wastewater Department of the Public
Works Division.

Organizational Relationships

1.
2.
3.

Reports to: City Manager or Public Works Director
Directs: Employees of Water and Wastewater Department. This is a supervisory position.
Other: Responsible for the management, supervision, upkeep, maintenance, and

effectiveness of the City’s water distribution and wastewater systems.

Essential Duties

Oversees collection of routine as well as special water samples, schedules required analyses and maintains
appropriate, required records.

Resolves emergency situations arising from water main breaks, low water pressure, water contamination or
other causes.

Determines materials needed for plant operations and prepares requisitions. Determines needs and
requisitions tools, materials, supplies and equipment for daily operations, repairs and maintenance work.
Maintains accurate records, develops and implements operation and maintenance programs for equipment,
mains, valves, meters, hydrants and performance of laboratory tests.

Develops and implements maintenance schedule for motors, boosters, and storage facilities and maintains
appropriate records.

Verifies location of sanitary sewer facilities and water lines for other utility companies and contractors;
supervises and participates in the repair and tapping of sewer and/or water lines.

Develops, coordinates and implements water meter testing program, fire flow tests and inspections.
Develops and implements training programs on safety certifications and work methods and procedures;
prepares work schedules and instructs on anticipated duties to all water department employees; plans,
directs, and coordinates the activities of personnel and writes performance appraisals; prepares and
presents oral and written reports concerning plant activities.

Creates, maintains, and adheres to departmental budget.

Performs other related duties as requested, directed, or assigned.

Job Knowledge, Skills and Abilities

Knowledge of materials, methods, equipment, and techniques commonly used in the operation of water
supply storage and distribution systems, and wastewater collection and treatment, and their design and
maintenance.

High school diploma with college courses and/or professional certifications in appropriate, related areas.
Education and experience in installation, maintenance, and repair of water and wastewater systems.

Ability to plan, schedule, coordinate and direct the work of employees, write reports, read and interpret
engineering specifications and plans, and create, maintain, and adhere to departmental budget.

Certified Water Plant Operator, Wastewater Operator and backflow prevention; minimum of Grade 3 Water
and Wastewater Collection and Distribution Certification, and current, valid Arizona driver’s license.

General Information

The above statements are intended to describe the general nature and level of work being performed by individuals
assigned to this position. They are not intended to be an exhaustive list of all duties, responsibilities, and skills
required of personnel so classified.
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